


Go to the SOS main page at 
https://sos.fbi.gov/

Step 1

Click on “Teachers” in the middle of the page 
and read the instructions.

Step 2

NOTE: Please add delivery@ic.fbi.gov to your address book to prevent any e-mails

from SOS from going into your junk/spam box.

To sign up as a teacher click the area labeled “Teacher's sign up” 

on the top left of the page.

You will then fill out the registration information on the 

sign up page.

Step 3
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When filled out completely click on the 
“Add Class” button near the bottom.

If successful, you will receive an SOS Signup Notification in your e-mail box. Remember to check 

your junk/spam box if you do not receive a SOS Signup Notification in your e-mail box. This 

could take 48 hours or more. 

Step 4

Once you have been verified and you receive the verification 
e-mail, there will be a link in the e-mail message to access 

your teacher account.  

Please save the link in order to add/manage classes later.  
Please click on the link.

Next click on “Click here to add a class” and fill out the 
appropriate information to add your class.

- Class Name

- Grade Level

- Number of Students

Step 6
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You will instantly receive quiz access keys for each student in your class.  

3ULQW�WKH�NH\V�DQG�KDQG�WKHP�RXW�WR�\RXU�VWXGHQWV�¬�6DYH�D�FRS\�IRU�\RXUVHOI�¬�<RX�PD\�ZDQW�WR�
ZULWH�WKH�VWXGHQW
V�QDPH�QH[W�WR�WKH�NH\�QXPEHU�RQ�\RXU�FRS\�IRU�\RXU�RZQ�UHIHUHQFH�
  
<RX�KDYH�WKH�RSWLRQ�RI�H[SRUWLQJ�WKH�DFFHVV�NH\V�WR�DQ�([FHO�VSUHDGVKHHW�

The “Grade Exam” button allows you to request the scores of students who have taken the TXL]�¬�
7KRVH�VWXGHQWV�ZLWKRXW�VFRUHV��IRU�H[DPSOH��D�VWXGHQW�PRYHG�DZD\�DQG�LV�QR�ORQJHU�LQ�\RXU�
FODVV��ZLOO�EH�UHPRYHG�IURP�\RXU�URVWHU�¬�¬2QFH�\RX�FKRRVH�WR�JUDGH�WKH�H[DP��VFRUHV�IRU�DOO�
VWXGHQWV�ZLOO�EH�FDOFXODWHG�¬�Be sure that before choosing to grade the exam that all students 

who will be taking the exam have done so.

,I�\RX�DUH�D�WHDFKHU�ZLWK�PRUH�WKDQ�RQH�FODVV��\RX�FDQ�DGG�DQ�DGGLWLRQDO�FODVV�E\�FOLFNLQJ�
“back to classesµ�XQGHU�WKH�6WXGHQW�KHDGLQJ�WR�UHSHDW�WKH�SURFHVV�

,I�D�VWXGHQW�LV�XQDYDLODEOH�WR�WDNH�WKH�H[DP��\RX�FDQ�UHPRYH�KLP�KHU�E\�FOLFNLQJ�WKH�UHG�
“Remove” button.
¬
If you need to add a student click on the blue "Add Student" button.
¬
If you need to delete an entire class from the sytem click on the red 
"Delete Class" button.

HDYH�\RXU�VWXGHQWV�JR�WR�WKHLU�JUDGH�OHYHO�LQGLYLGXDOO\�DQG�ILQLVK�DOO�WKH�
QXPEHUHG�OHDUQLQJ�SRUWDOV�

$IWHU�WKH�ODVW�OHDUQLQJ�SRUWDO�LV�FRPSOHWHG��WKH�VWXGHQWV�VKRXOG�take

the quiz.  

(QFRXUDJH�\RXU�VWXGHQWV�WR�WDNH�DOO�OHDUQLQJ�SRUWDOV�EHIRUH�FOLFNLQJ�RQ�WKH�
quiz balloon.  Remember, the quiz can only be taken once.

Step 8

HDYH�\RXU�VWXGHQWV�WDNH�WKH�TXL]�XVLQJ�WKH�access key 

given to them.

Step 9

THVWV�DUH�VFRUHG�DXWRPDWLFDOO\��RQFH�DOO�KDYH�EHHQ�FRPSOHW-
HG��RQO\�DIWHU�WKH�WHDFKHU�FOLFNV�WKH�´*UDGH�([DPµ�EXWWRQ���
5HVXOWV�DUH�HOHFWURQLFDOO\�SRVWHG�RQ�WKH�Leaderboad page.

Step 10

Note: Teachers can always go back to manage their classes by using the link saved in Step 5. 
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